
 

  

 

CALEDON SOCCER CLUB 
SCREENING VOLUNTEER POLICY 

The Caledon Soccer Club (CSC) accepts its responsibility to children, young adults, parents, volunteers and staff 
involved in its programs and is committed to ensuring adherence to the following policy to support the provision 
of sound, safe, and healthy soccer experience in our community. Acceptance of this duty will be reflected in all Club 
programs, services and activities, as well as in its policies and procedures. 
The Caledon Soccer Club (CSC) supports and complies with the Volunteer Screening Guidelines of our governing 
bodies – Peel Halton Region Soccer Association and Ontario Soccer. 

Due to the positions of trust that are inherent in the provision of active, high quality soccer activities, volunteers 
and employees assigned certain duties by the Club shall be required to undergo a screening process. Volunteering 
teachers and police officers or other individuals previously screened for employment purposes are not exempt from 
completion of the CSC screening process.  

The following policy has been implemented by the Caledon Soccer Club and will be adhered to by all members/team 
officials/employees, working with youth registrants and/or individuals deemed to be vulnerable, herein regarded 
as Officials.  

CSC will not discriminate against any person on the basis of age, race, sex, marital status, etc., unless there is a bona 
fide reason related essentially and explicitly to the position being applied for, and will do so with due consideration 
for the need to accommodate applicants where possible. 
Caledon Soccer Club (CSC) accepts its significant responsibilities to its vulnerable clients. The CSC owes a duty of 
care to its clients, to staff and to the community.  

SCREENING DETAILS 

Individuals with outstanding Criminal Code convictions, within the last five years, or charges pending for 
certain offences will not be accepted for a direct service position with vulnerable clients. These offences 
include, but are not limited to the following… 

1. Outstanding convictions or charges pending for criminal driving offences, including but not 
limited to impaired driving. 

2. Outstanding convictions or charges pending for drug offences under the Controlled Drugs and 
Substances Act or its predecessor. 

3. Outstanding convictions or charges pending for any violent offence, whether or not it involved 
weapons. Individuals with outstanding Criminal Code convictions or charges pending for the 
following offences will not be considered for a direct service position. 

a) Physical or Sexual Assault.  
b) Child abuse.  
c) Fraud.  

Current prohibitions or probation orders forbidding the individual to have contact with children under the 
age of 14 will also result in the applicant to being rejected. 

Applicants may be rejected as a result of other information gained during the police records check process 
or through the screening process as a whole, or as a consequence of other factors. Closed investigations 
that did not lead to conviction or charges will not be considered as reasons for rejection. 

It should be noted that every volunteer or employee once accepted, is obliged to inform the appropriate 
Board of Directors (BOD) member if he or she is charged, tried or convicted of any offence under the 



 

  

 

Criminal Code or under other provincial or federal statutes, if that offence is relative to a position of trust 
held by the individual. 

Following initial appointment to a position within the CSC which requires a police record check, no 
additional police record checks will be required for a three (3) year period. After the three-year duration 
the volunteer and or employee will be required to complete the PRC once again. 

Any volunteer or employee that leaves the CSC and returns, they are required to do the initial PRC again. 

SCREENING PROCESS 

The first week of February of each year the CSC will require a completed PRC from all Competitive Program 
Coaches, Employees and BOD members, where required. 
  
Coaches will submit their PRC to the Club Registrar at the time of registration for all team officials. 
Employees and BOD members will submit as well immediately following the Annual General Meeting as a 
newly appointed member of the BOD. 
 
The Registrar will pass all PRCs to the Club Administrator who will then submit the PRC to the police for 
their part in the process. The Registrar will keep a master copy (via a spread sheet) of who has completed 
a PRC and will pass this information on to the Club Administrator and Competitive Programs Director. 

Once a PRC has been completed by the Police, notification by the Police to the Team / Club Official will be 
given to each that their PRC is ready for pick up. This generally takes 1 to 2 weeks. Once notification is given 
by the Police, the Team/ Club Official will give a copy to the Club Administrator, who will give notification 
to both the Competitive Programs Director and the Registrar that they are completed and who has been 
completed. A copy of the PRC will be held in the Club files. The master spread sheet will be updated to 
reflect the changes. 

Without an approved PRC volunteers, employees and BOD members cannot hold a position within the 
Caledon Soccer Club. 

 


